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Format for Annual Action Plan

Name of NGO Fiscal Year
Donor Agency Total Budget
Project title project site
Z0Nne ----------------- Woreda -------------------
Beneficiary -------------------- Annual Budget
unit of Physical Financial
S/n List of activities measurement Plan plan
Prepared by Verified by
Sig. Sig.
Date Date
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Format for Quarter Progress Reports/Physical

Fisical year------
-------------------- ZON@-~—r=rmmmmmmm e
Name of NGO--------
woreda
project location-------
-------------------- site
project title-------------
-------------------- Reporting quarter
Project period :from-
to
----------------- ffrom month-----------t0------------
project budget for
the year----------------
Total Project Budget-------------------
porject
beneficiaries----------
---------- Sector
Physical plan Physical Accomplishment
List
of Activities by Unit of Until this
S/n components measurement | Annual Quarter quarter %| Quarter | %

Prepared by-----------

Verified by
sig.

sig.
date

date

Page of 24 -79- 79



Format for Quarter Progress Reports/Financial

Fiscal year

Name of NGO

project location
project site

Total project Budget
project budget for the year

project beneficiaries

site

woreda:

Reporting quarter
/from month
project period

to

Financial plan

Financial utilization

Annual Quarter | Until this In the Until this
List of Activities /budget /budget | quarter Quarter | % | quarter %

eg. sub total/A

eg. subtotal/B

Grand total/A+B

Prepared by Verified by

sig. sig.

Date date

P+o No 1:

PNLCSE ACAT TCEHFTT TCUPT 903 P APLS (NPT

ITI. ANNUAL WORK PLAN

PLANNED ACTIVITIES List TIME FRAME PLANNED BUDGET
EXPECTED OUTPUTS and |all activities including M & E Year 1 Year 2 |RESPO
hdicators including annual [to be undertaken during the NSIBLE |r \ndi
unding Source
targets year towards stated CP | Q1 |Q2|Q3| Q4 |Q1|QZ | pARTY e of Fund Budget Description Amount
outputs
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Po N0 2: PNLCT ACART TCERTTG TCAPT WA ¢7°CT P00

X1I. Quarterly Programme/ Project Progress Report
Programme/ Project -------------
Reporting Period/ Quarter --------------------

No Planned Activities Physical Target Issues Action to be Taken
Achieved Not Performed
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CPo N6 1: PNLCT KCARIF TCENTTE TCUPT GavtP APLS NP+

III. ANNUAL WORK PLAN

PLANNED ACTIVITIES List TIME FRAME
EXPECTED OUTPUTS and |all activities including M & E Year 1 Year 2 | RESPONSI
ndicators including annual |to be undertaken during the BLE PARTY
targets year towards stated CP Ql 1Q2|Q3] Q4 |Q1| Q2
outputs

PLANNED BUDGET

Funding
agency

Sour
ce of
Fund

Budget Description Amount

Pto N0 2: PNLCS ACAT TCERFTG TCAAPTF WA ¢7°CT TI1PL0.P

X1I. Quarterly Programmed/ Project Progress Report

Programmed/ Project -------------
Reporting Period/ Quarter --------------------

No Planned Activities

Physical Target

Achieved

Not Performed

Issues

Action to be Taken
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